
FEATURE

The Standard Misconduct Report 
Form must be used to report 
all players, substitutes and 

substituted players who have either 
been sent off from the ®eld of play 
or are being reported for an act of 
misconduct.
 It is extremely important that all the 
information required is provided on the 
form in clear and precise detail.
 An electronic version of the Standard 
Misconduct Report Form has been 
created in Microsoft Excel and is 
available on The FA website. This will 
enable referees to complete the form 
electronically and submit it to the 
appropriate Association by email (see 
details on form). 
 The Laws of Association Football 
require you to submit misconduct 
reports. Your County Football 
Association may require reports in 
duplicate if submitted by post and within 
two working days (Sundays and Bank 
Holidays excluded). When in doubt, seek 
help from more experienced colleagues.
 Remember that a copy of your report 
will be forwarded to the player 
concerned via his club. Therefore, any 
inaccurate reporting may cause an 
adverse reaction when you are 
appointed to any further matches  
of the club concerned.

 The Report
  So let's have a look at some important 

messages concerning the report which  
will be reinforced in the example report.

1  First of all you must ensure that the 
introductory section of the Report Form  
is completed in full: the teams, the location 
of the game, the date, the competition etc 
are all vitally important.

2  Make sure the full name of the player  
is detailed.

3  Remember to distinguish between 
reporting which section of Law 12 the 
offence comes under and details of the 
incident itself (i.e. a description of what 
actually happened) which is included in  
the section `The incident which came under 
my notice was as follows'.

4   A separate report must be submitted  
for EACH player involved, even for the  
same incident.

5  If a player is cautioned and then later sent 
off for a second cautionable offence, Law 12 
(S7), make sure you do not submit these on 
the Multi Caution Match Report Form. You 
must remember to give details of BOTH 
cautionable offences.

6  If a player is cautioned and then sent off  
for a `red card' offence under Law 12 (S1)  
to (S6), then both the Multi Caution Match 
Report Form and the Standard Misconduct 
Report Form must be submitted.

7  All reports MUST be submitted within two   
days (Sundays and Bank Holidays excluded) 
to the appropriate County or Services 
Football Association.

8  You are the ªeyes and earsº of the 
Disciplinary Committee and your report 
must re¯ect only information directly 
related to the incident.

9  Be accurate in your reporting of the incident 
± avoid confusing or con¯icting statements.

10  Make sure your report gives an accurate 
picture so that those who were not there 
can `visualise' what happened.

11  Be concise but not too brief ± you  
are required to report only the incident 
leading to the sending-off. Information 
about the state of the playing surface or 
climatic conditions should be included 
ONLY if you feel they play a part in the 
incident described.

12  Be clearÐstick rigidly to a description of the 
incident; it is not for you to pass judgement. 
The Disciplinary Commission will make a 
judgement from the information you provide.

13  In the presentation of your report, try to make 
sure that what you write is clear, legible, 
correctly spelt and punctuated. If in doubt seek 
advice from a more experienced colleague.

14  Referees are reminded that failure to 
submit reports renders the referee liable 
to disciplinary action.
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I f, during a game, you caution  
a player, e.g. for a tripping offence 
which you deemed to be unsporting 

behaviour, it is vital and mandatory 
that you complete a caution report 
that must then be sent to the 
appropriate County Association  
or competition. 
 The FA has developed a Multi Caution 
Match Report Form that enables all 
cautions from a match to be reported 
on one form. As the match referee you 
thus are only required to complete one 
form and send just one copy to the 
appropriate Association giving details 
of the ®xture, the player's full name and 
the code for the offence that has been 
committed (i.e. C1 to C7). This form is 
also to be used if you caution a 
substitute player or substituted player.
 A Microsoft Excel version of the form 
is available that enables the referee to 
complete the form electronically and 
submit it to the appropriate Association 
by email.

Referees are reminded of the following 
guidance when using this form: 
1  This form is to be used for cautions 

only.
2  If a player is sent off for receiving 

two cautions in a game, this must be 
reported on the standard Misconduct 
Report Form (the ®rst caution must 
NOT appear on the Multi Caution Form).

3  If a player is cautioned and, later in the 
match, sent off for a `red card' offence 
unrelated to the caution, then the 
caution must still appear on the  
Multi Caution Form.

4   If a player is sent off for a `red card' 
offence or is guilty of any other 
reportable non-caution misconduct, 
this must be reported individually on 
the standard misconduct report form.

5  If you are involved in refereeing 
two teams from different County 
Associations and issue cautions 
to players from both it is your 
responsibility to send a copy of the 
report form to both Associations. (You 
still only need to complete one form.)  

6   It is important that you record 
accurately the details at the top of 
the form including team details i.e.1st, 
reserves, U18, U17, etc.), date of match, 
where played, full name of players 
cautioned and reasons why (i.e. 
dissent, Unsporting Behaviour).

This form is available from two  
main sources:
�š Any County Football Association
�š TheFA.com
All registered referees have the ability, 
through either The FA website or an 
approved County FA website, to enter 
the Multi Caution Match Report  
Form online.
 These reports are submitted to the 
appropriate County Association on 
completion.
 So let's have a look at a completed 
Multi Caution Report Form.

REPORTING  
 CAUTIONS
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 EXAMPLE  MISCONDUCT  

 REPORT
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COMPILING   
A SENDING OFF   

 REPORT
So if we look at the picture on this page you see a l ate, 

high challenge which in this case is deemed to be 
serious foul play. As the challenge occurs you, as t he 

referee, need to be asking yourself the following:

1�� �M�^�W�j���^�W�f�f�[�d�[�Z�5 
 A foul was committed on an opponent.

2���M�^�W�j���j�o�f�[���e�\���\�e�k�b���m�W�i���_�j�5 
  A high, late, double-footed challenge with both feet  

off the ground.

3���M�^�W�j���W�i�f�[�Y�j���e�\���B�W�m���^�W�i���X�[�[�d���X�h�e�a�[�d�5 
   Law 12, Serious Foul Play, as this was a serious o ffence which 

had the potential to endanger the safety of opponent.

4 ���M�^�[�h�[���m�W�i���j�^�[���X�W�b�b�5 
 The opponent had possession of the ball at his feet.

5���M�^�[�h�[���e�d���j�^�[���Ó�[�b�Z���e�\���f�b�W�o���Z�_�Z���j�^�[���Y�^�W�b�b�[�d�]�[���j�W�a�[���f�b�W�Y�[�5 
 Near the half-way line.

6 �M�^�W�j���f�e�i�_�j�_�e�d���m�W�i���?���_�d�5 
  I was about eight metres from play with a good angle  

and my view was uninterrupted.

7���7�j���m�^�W�j���c�_�d�k�j�[���_�d���j�^�[���]�W�c�[���Z�_�Z���j�^�_�i���_�d�Y�_�Z�[�d�j���e�Y�Y�k�h�5  
 28th minute.

8���M�^�W�j���W�Y�j�_�e�d���_�i���h�[�g�k�_�h�[�Z�5 
  This is serious foul play and therefore the player must  

be sent off.

By asking yourself these simple questions you can d ecide 
upon the correct course of action but, just as impo rtant,  
you will have enough information to compile an accu rate, 
factual report. So, using the information above, le t's break 
down the report into different parts and start to p aint a 
picture of what happened.
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EXAMPLE  REPORT 

FORM

AND DON'T FORGET, REMEMBER THE ABCs    ACCURATE, BRIEF, CLEAR  
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